i

Sample Interview Questions

· What has been your best job and why?

· What interests you about the job of personal assistant?

· What kind of training do you think you would need to do this job? (Discuss training options further).

· Have you previous experience of working for or studying with any Disabled people – if yes, tell me more.

· It is important that my personal assistants respect my privacy and treat all aspects of my life they are involved in as confidential.  What does this mean to you in practical terms?

· If we were out shopping together and someone asked you in my presence what was wrong with me, what would you say?

· If one of my other P.A.’s was ill, would you be able to cover for them at short notice?

· Describe your ideal job.

· If I asked you to accompany me to a restaurant with some friends, who do you think should buy your meal?

· If we were out driving and my car broke down, what would you do? (You are looking for an answer that shows the person understands they would work under your instructions, even in an emergency situation.)
· Why do you think that you would make a good personal assistant?

Cont ………………
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· Would you be happy to attend a second practical interview?

· Describe your ideal employer.

· Are there any duties you would feel uncomfortable performing?

· Describe a situation that has changed the way you think about a particular issue.

· Have you ever been discriminated against?

· If I asked you to do something in a way that you would not usually do it how would you respond?
· Are there any questions that you would like to ask me?


