PERSON SPECIFICATION
Job Title: Personal Assistant
	Criteria
	Essential


	Desirable

	Education &

Knowledge 
	
	Knowledge of Direct Payments.



	Skills


	Good communication skills.

Ability to listen

	Basic computer skills.

Basic cookery skills


	Experience


	
	Experience of working with disabled/older people in an empowering way.

	Personal

qualities 

	Empowering

Reliable

Ability to understand and respect confidentiality. 


	Good sense of humour



	Other
	Flexible over working hours


	Driving license



